THE FRIENDS

OFTHE SAINT PAUL PUBLIC LIBRARY

The Friends of the Saint Paul Public Library is pleased to announce a Request for Proposals (RFP) for a
suite of donor recognition opportunities as part of our Transform Our Libraries, Discover Our Possibilities
Capital Campaign for Saint Paul Public Library. Work will include donor recognition walls at three
renovated or rebuilt libraries, as well as recognition in donor-named spaces within 13 branch locations.
We are seeking a vendor who can create recognition materials that show gratitude and celebrate the
generosity of those who have participated in the campaign while enhancing spaces that are designed to
help patrons to feel welcome, safe, seen, reflected, and celebrated.

MISSIONS

The Friends of the Saint Paul Public Library (The Friends) acts as a catalyst for libraries to strengthen and
inspire their communities. Founded in 1945 by then-Library Director Perrie Jones, we invest in Saint Paul
Public Libraries through fundraising, advocacy, and programming because we believe that libraries are
essential for all.

Saint Paul Public Library (SPPL) aims to welcome all people to connect, learn, participate and grow; its
vision is a city that works for all, where libraries bring people together to experience hope and unlock
new possibilities. Founded in 1882, SPPL is a nationally recognized library system that serves the
neighborhoods of Saint Paul through work at 14 library locations..

PROJECT BACKGROUND

SPPL and The Friends are currently partnering on a $35.5M Transform Our Libraries, Discover Our
Possibilities capital campaign, $10M of which The Friends is committed to fundraising from the private
sector. Through this campaign, we are transforming the Hamline Midway, Hayden Heights, and Riverview
libraries, three facilities that have not been renovated in decades, and creating technology-rich spaces
and places for families to play and learn at all library locations.

PROJECT SCOPE

The Friends is requesting a proposal for donor recognition, including 1) three donor recognition walls:
one at each of the renovated / rebuilt library locations and 2) recognition signage for donor-named
spaces within each library.

1) Donor Recognition Walls should:
e Be design-forward and align with design elements of each unique space. Donor wall design
elements should be extended to recognition signage through each library building to support
a visual tie
o Imply gift size in relation to other gifts rather than specifying gift amount.
e Prioritize accessibility; names should be recognizable / easy-to-read.



e Accommodate additional donor names post-installation, if necessary. When the campaign is
complete, all three walls should include the same content but reflect the unique design of
each location.

e Align with Friends Brand Standards and complement SPPL’s Facility Finishes Guide.

The following space has been selected for the donor recognition wall at Hamline Midway:
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The area specified is 4’ 6” wide by 3'6” tall (the space on the wall itself is 4’6” by 4’6” but the furniture
takes up some of the space vertically). It is above the self-checkout.

Locations have not yet been identified for the Hayden Heights and Riverview libraries but will be similar
in scale.

Installation at Hamline Midway and Hayden Heights is projected for Spring? 2027, and Riverview for Fall
2029.

2) Spaces with secured naming rights include community rooms and play and learn spaces; we will also
recognize a systemwide investment through naming recognition at 13 library locations.

Recognition signage should:

e Be displayed on a plaque, sign, or other non-permanent fixture.

e Feature language similar to: “This [Facility/Space/Program] is made possible in part through a
partnership with DONOR NAME.”

e Feature, in a manner that best aligns with the named space, a brief story (max. 500 words) that
communicates the recognized individual’s connection to the location and space.

We have identified 16 recognition opportunities of this type thus far, though additional naming rights
may be secured through the completion of the campaign.

Recognition signs will be installed on a rolling basis, starting in Fall 2026.


https://thefriends.org/wp-content/uploads/FSPPL_BrandStandard_12-2023_d20b.pdf
file:///C:/Users/DianaKonopka/Desktop/Facility%20Finishes%20Guidelines.pdf

CONSIDERATIONS

SPPL locations are free spaces open to all. The Library strives to create spaces that reflect the cultures
and identities of its community in addition to providing opportunities for discovery and imagination.
Please keep in mind the following when considering the design:

e Libraries are about people. They are places of connection.

e Libraries must be accessible and welcoming to all community members.

o Libraries must reflect the cultures and identities of their communities.

e Libraries continuously evolve to meet the needs and desires of community members.

In alignment with the Library, The Friends believes in the power of belonging. We are committed to
creating an inclusive donor community by practicing the principles of Community-Centric Fundraising.
Additionally, when we look for new vendors, we prioritize local businesses that put money back into the
Saint Paul economy and BIPOC-owned businesses that have experienced historic underinvestment to
help build wealth for those communities. We will look at how and whether vendors represent the
diversity of Saint Paul, a city with many immigrant populations.

PROPOSAL REQUIREMENT
Proposals must include the following elements:
1. Company Information: A description of the company and core services, organization capacity (staff

size, location), years in business, how the company invests in community, and bios of key team members
who will work on the project

2. Portfolio: Examples of donor wall projects, including references from past clients

3. Concept Design - visual: A preliminary visual representation of donor wall design and recommended

materials
4. Concept Design — written: A written description of your design concept that demonstrates

understanding of the project’s goals and components, as well as the point of view / vision which will
inform your approach to this work.
5. Budget Estimate: A preliminary budget estimate, outlining costs associated with

materials, labor, and installation.
6. Timeline: A preliminary timeline, including the revision process.

While not required, respondents are encouraged to identify if they represent an enterprise owned
and/or operated by women, people of color, or other groups that have been historically excluded from
the benefit of full participation or consideration in this type of business opportunity or venture.

SUBMISSION GUIDELINES

1. Proposals are due by June 30, 2026.

2. Please submit all materials electronically to diana@thefriends.org.

3. If you have any questions prior to the meeting or submission deadline, contact Diana Konopka, Sr.
Director of Development (at the email above)



